
Legal, Medical, Scientific, 
or Engineering

Administrative 
& Analysis

3. Subject Area ID-Choose only one Subject Area ID from among the following drop down lists (NOT one from each list):

Supervisory
Executive & 
Management

Clerical
Specialty & 
Technical

Trade or Craft Orientation

Request for Adding a Course Title in TWMS

Instructions: Please complete the following fields for the course title you would like added to 
TWMS' Course Catalog. Click the "Submit by E-mail" button at the bottom of the form when 
finished. A copy of the form will be sent to the CNIC Help Desk. All fields must be completed or it 
can not be processed. If you need help with this form please contact your local training POC. 

Your Name

Telephone #

Contact Information

Email Address

1. Course Title                    
(no commas allowed)

5. Training Purpose

Course Information

4. Training Source

6. Training Priority Indicator

7. Training Decision Source

9. OPM Training Sub Type

2. Course Hours 
(whole numbers only)

8. Method of Training

September 2011
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Instructions: Please complete the following fields for the course title you would like added to TWMS' Course Catalog. Click the "Submit by E-mail" button at the bottom of the form when finished. A copy of the form will be sent to the CNIC Help Desk. All fields must be completed or it can not be processed. If you need help with this form please contact your local training POC. 
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